DBO Do's and Don'ts

1. 
Do      
Stress the thesis.

           

*Identify aspects of the argument you will present

Don't  
Avoid a position of 100% agreement or disagreement with the statement in the question.

2. 
Do      
Bracket the documents where used in paper.   (Doc. A)

   
Don’t 
State in your paper....."Document A says".

3.
Do      
Combine documents wherever possible and appropriate.

Don't
List the documents in the same order they are presented in the question.

4.
Do      
Paraphrase, restate and analyze the documents. 

Combine document information with outside data.

Don't   
Quote the documents without comment????

5. 
Do     
Acknowledge points that disagree with your thesis, but try to minimize (negate) their importance in some way.

   
Don't 
Ignore points that are opposite your position.

6. 
Do     
Use as many documents as possible.

   
Don't

Ignore outside source material. (One vital piece of information is always intentionally excluded from the documents)

7. 
Do     
Make a list of outside material.

   
Don't 
Read the documents before you make this list.

           

* helps to identify the missing piece of data (#6).

